QOFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
: RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 78—BM~1 for instructions on completing this form, Forward signed original to
« Department of Archives and History, Records Management Dlwslon, 330 Capitol Avenue, Atlanta, Georgia, 30334,

-~ Attention: Scheduling Section. _ ::
FOR AGENCY USE 1. Agency Addrass ’ FOR RECORDS MANAGEMENT USE i
Apglication Date Georgia Department of Human Resources Application Number o ii
April 20, 1977 pivision of Physical Health | 77_ 15@ i
Agpplication Numbar fo';ci 0: I?Ktritions- ‘I;oom 516-H Date Recsived Oate Completed
venue, S, W. i
DHR-137 | Atlance, Georais 30334 APR 21 1977 [N -9 1977

2. Person to Contact Working Title " Telephons Number

Ms. Frances Hanks Director, Office of Nutrition 656-4667

3. Action Requested
2. @ Estabusn Retsntion Schedule; record will continue ta accumulate.
b. O Dispose of present accumulation; no further accumulation anticipated. -
_ 6. O Amend Application | Ng;.z-.__,-__p____u__g\e_ck_gae__‘@_.gm_ﬂ Supercede; O Void

4. Dates of Series 5. Records Series Title (fo/lowed by title usad in office; if diffarent!
Earliest  Latest

1973 L‘lo present Nutrition Program, Services and Projects Files
6. Dwuion lnd Offwe Functton What is the function of the Division and the Oﬂm in whlch thttreccrd senes is created?

i
The Division of Physical Realth is responsible for the administratien, direction, and coordination of the physical *
health programs throughout Georgia. This 1s accomplished by the establishment 6f health standards for business,
housing, fileld operations, and hospitals; the improvement of the physical and dental health of adults and children;
the diagnosis and control of diseases; the supervision of construction and licensure of health facilities; and
the daily State-wide program of registration, statistical coding, certification and preservation of the births,
marriages, divorces, annulments of marriage, and deaths that occur each year inm the State,

Lis

The QOffice of Wutrition is responsible for developing objectives and standards for nutritional services or nutri-
tional components of health programs delivered by the Division. Also, this Office reviews health project grants B
aed A-95 project applications for nutritional components; &cts as the lfaison with Federal, State and District b
health offices concerning nutrition-related programs and policies; provides in-service training and consultatien
I to State and District office nutritionists; provides expertise to nutritional studernts ip 'State educational in-
[ stitutions; and assists in allocating nutrition positions and in recruiting for these positions.

-~ _— e

SR R S

7. Record Series Description This file contains the following documents (include form numbers and titlds, if any): ”
Attach samples of the file.

Documents reiating to: administering the Nutrition Program State-wide, -

Included are: materials needed for planning nutrition programs and conducting workshops;
reference materials for keeping abreast of nutrition programs and services for infants,
adolescents, and adults; daily and monthly activity reports; program evaluation; and
DHR/Dept. of Education Agreement, program guides, reports, plans and studies concerned
with the School Lunch Program (see DHR/Mental Health & Mental Retardation - Institutions
Food Service schedule "National School Lunch Program Files") .-~ and two forms (for in-
formation) DE Form 0284, Revised Nov., 1976 ADMINISTRATIVE REVIEW REPORT - SCHOOL LUNCH
AND SPECIAL MILK PROGRAMS and 7:74 GEORGTA DEPARTMENT OF EDUCATION - SCHOOL FOOD SERVICE
PROGRAM (Administrative Review Report for the Breakfast Program)

File is arranged: by broad category; thereunder, alphabetjically by subject,

E

8. Monthly Referance Rate How often are records referred to which are:

One to six monthsold —_~_______; Seven to twelvemonthsold ___ " _; Thirteen to twenty-four months old
- twenty-five months and older = :

.
r

frequent reference in preparing for meetings and workshops.

9, Znﬁual Rate of Aecunﬂ:_li)ﬁon of Records ) - i
Letter-size drawers Legatsizedrawers . ;Shelves . Cther (specify)

AR=80=71; Rev. 78 {Qver)




ves | NO | 10. Questionnaire __(Place an X" in the proper column) ' L e
a. |s this the official copy of the series? ' ) -
X If not. where is it? —
< b. Does the series contain confidantial mforrnatlon requiring security handltng? if vas, cite law or regulation.
X c. s this a vital record? .
X d. Does this series have historical or lon ﬂq_term research value? 7
e. When one or two documents in the filea make it necessary to keep the entire file for a long period, could thesa
X documents be scheduled separatelv?
x IHMWIMMMMMLWmm copy, oo _
g. !s the information contained in this smes ever lnalvnd and/or recordad in a summanzed renort? e
X if ves, attach coov, . - " o
h. Is there a duplication of this series in your ofﬂca orin anothef off;ca or agencv? . e
X ' If ves, where? Partial dupllcatlon in Dept.- of Education. o
X i Is this series (or 2 mejor portion of it reqularty microfilmed?
X 1 1 Dogs the record series result in a omouter drintout? . == - - -
1. Hmmion Roqummonts The following requires tha series to be kept
‘a. State Law ' years. = d. Audit periad i ‘ years.
b. Statute of limitation . - years. ¢. Administrative need . N years.
¢. Federal law : years, f. Federal ratention instructions 3 years.
- Attach copy or excert of laws or regulations. Explain administrative need. .. . o - N -
.- ‘ M atean . s - L~y Y o moEs R e
- o * ’ N T - - T - - | - .
=T P S SUNT. SO S AN BT R SR T Foozobieo
TZ. Appmvid Di:positlon lnttrucﬂons ~ This agency racomrﬁends that the file. sanes 50 cut off at ths end of uch . ¢ - N
- A D calendar Ygar. l Fuml Yea_r ) Other i " e i _then, "o
e mm . . 7 - e B ":'.‘ gt
a Hold in the cumrntfiles aFéa month(sl__Z.__year(sl then R S
O Transter 6 local halding area: hoid year{s): then o R
(83 Transfer to State Records Center; hold 1. vyear{s); then _
B Destroy. | '
O Transfer to Stats Archives for parmanent retention.
Q Other (Specify)
-:‘ 3 : ‘\: < - c B < 3 ~ 3 B o
«These mstructions apply t all pnor and futurs accurnulations of the saries - c i ;j-_—- ) . B - el :
[Agency Hesd/Designes (Signaturs] | Date Reenrds Manggemm theer (S'gnag ”{v Date
Indortae Mot Wﬂ. J[z o/77
. Date
Recommendations in para- -
graph 12 are approved. . State Auditor/Designes € . A.7- ?7 '
| F disapproved, attach lotter § @
| of explanation.) Secret tate/Designee £E-6-7 7
Attornev Generai/Designee / M : 6 p f 7)

T
AR—-50-71; Rev. 768 ’ ( Rmu Mdll ’ e f




